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October 21, 2004
Dear Worship Service Participant,


Below, we have written out instructions for the various Worship Service responsibilities. We hope this is helpful if you are new to the responsibility or a helpful reminder if you have done it for years!  If you have questions on what to do or comments on how we could improve things, just let me know.  May you be filled with the Spirit as you read, pray, welcome and speak!


Andy Rowell (on behalf of the Worship Committee)
Instructions for Readers

Hoped for outcome: We would like people in the congregation (1) to be able to hear each word in the text and (2) to have their interest kindled by the enthusiasm and earnestness of the reader.    

Find out which Scripture text you are to read on the order of service which is emailed to you.  Please practice reading the passage aloud before Sunday morning.  Please read from the NIV version since that is the version that will be projected on the PowerPoint.  If you are the 9:15 reader, please join the other participants in the service at 8:55am in the hallway outside of the Lounge to pray, get an updated order of service and let us know you have arrived.  The 11:00 reader should come early and find the stage manager (usually Andy Rowell) to get an updated order of service and let us know you have arrived.  

Please move to the front row so that you can immediately go to the microphone when it is time for the Scripture reading.  Adjust the microphone and the music stand if necessary.  Announce the Scripture reading, wait approximately five seconds and then announce the reference again—this will give people time to turn to the passage.  You do not need to say anything after reading the passage.
Please find your own substitute if you are unable to participate and let Andy Rowell about any changes.  Thank you. 
Instructions for Pray-ers

Hoped for outcome: We would like people in the congregation to feel that their heart has been expressed to God through the pastoral prayer.  
If you are the 9:15 pray-er, please join the other participants in the service at 8:55am in the hallway outside of the Lounge to pray, get an updated order of service, get any new prayer requests, and let us know you have arrived.  The 11:00 pray-er should come early and find the stage manager (usually Andy Rowell) to get an updated order of service, let us know you have arrived and see if there are any new prayer requests.  

Please find your own substitute if you are unable to participate and let Andy Rowell about any changes.  Thank you. 

During the Service:

(1) Plan to sit in the front row at the beginning of the service so that you have easy access to the platform.

(2) About the microphone: when you stand at the pulpit looking out at the congregation, the microphone should be pointed directly at your chin.  This ensures that when you lower your head to pray, the mike will still be pointing at your mouth (rather than at the top of your head!).  So, when you arrive at the front adjust the mike so that it’s in the right position.

The next two pages give you two options for leading the prayer.  
Prayer Style #1: 

This is our Granville Chapel traditional style of prayer.  

Here are a few suggestions for preparing your prayer:

(1) The prayer should be no longer than 3-4 minutes.

(2) There should be an element of confession in each Sunday’s service.  This need not be long, but please take some time in your prayer to acknowledge before the Lord our sinfulness and the need for His forgiveness.

(3) This prayer is the Pastoral Prayer for the morning and should usually be fairly broad in its content.  One of our pray-ers has found it helpful to think of the acronym ACTS to cover a full range of prayer items. 

A - Adoration

C - Confession

T - Thanksgiving

S - Supplication (requests for specific people and situations)
You may find this helpful as well, but please don’t make it too long.

(4) You might want to write out your prayer at least in note form.

(5) There may be some specific people who should be prayed for on the Sunday morning - please check with Andy before the service about them.

(6) It would also be very good to include prayer for our country and leaders.
(7) Please note the missionary to be prayed for on the order of service and contact Mary Gordon (604-738-2747) for updated information.  There is usually information in the bulletin about the missionary of the week.
All of the above is supposed to be helpful, but of course the most important thing is to lead the congregation into the presence of the Lord.  So please don’t let any of the above get in the way of that.  Thank you in advance for your participation.


Prayer Style #2: 

This is a style of prayer which has been adapted from Holy Trinity Brompton Church in London, England.   

How to pray

· This is not the time for long intercession but more like a taster to inspire the congregation to pray more in their own time. Therefore, pray 3-4 short prayers, (roughly one minute each) to which everyone can say “amen”.

· Write your prayers down. This enables concise, comprehensive prayers to be prayed and helps avoid stage fright. Write down the Lord’s prayer if you are using it.

· Introduce each prayer with a short bidding: eg “Let’s pray for those in authority over us. Heavenly Father , we pray for…” (Please avoid the first person singular as we would like to enforce the corporate nature of praying together.)

· Before you pray, invite people to say “Amen” out loud with you after each of your three prayers after you say “we pray this in the name of Jesus. (pause).  Amen.  

· Have a clear conclusion after each prayer to help people know when to say “Amen”. Eg We pray this in this name of Jesus. (pause). Amen.

· Avoid complicated words, give clear directions and again keep the prayers short.

· Speak clearly: project your voice to the back of the church. This prevents mumbled prayers which even a good sound system cannot salvage.

What to pray

There are three main areas of prayer to cover:

1. Authority 1 Timothy 2:1-4

Government, business leaders etc. Integrity, honesty, Godly rule, etc

2. Prayer for our church
Pray for any activities or groupings in the church which are appropriate for that Sunday:

eg issues, events, leaders, missionaries.
3. Current issues

Pray for any issues which are prominent in the news that week or which are relevant for that particular day or time of year or for areas of employment: eg education, media, business, medical world etc

You have a total of four minutes which usually allows time for three or four prayers. It is vital that you keep to this time limit.

	The Confession

Father eternal, giver of light and grace

We have sinned against you

and against our neighbour

in what we have thought

in what we have said and done

through ignorance, through weakness

through our own deliberate fault.

We have wounded your love

and marred your image in us.

We are sorry and ashamed 

and repent of all our sins

For the sake of your Son Jesus Christ,

who died for us, forgive us all that is

past and lead us out from darkness

to walk as children of light. Amen.  
	The Absolution

Almighty God, our heavenly Father

who is great in mercy

has promised forgiveness of sins,

to all those who with heartfelt repentance and true faith

turn to him:

have mercy on us;

pardon and deliver us from all our sins; confirm and strengthen us in all goodness;

and bring us to everlasting life;

through Jesus Christ our Lord.

Amen.



Instructions for Hosts

Hoped for outcome: (1) We would like visitors to be put at ease by the host and (2) we would like all the congregation to feel encouraged in continuing to worship.  

Please join the other participants in the service at 8:55am in the hallway outside of the Lounge to pray, get an updated order of service and let us know you have arrived.  Please move to the front row so that you can immediately go to the microphone when it is time for the Welcome and Call to Worship.  Adjust the microphone and the music stand if necessary.  Read the 2-3 verses that constitute the Call to Worship.  Then welcome people to Granville Chapel and tell them the worship theme for the day (on order of service).  Also give any special greetings (Happy Mother’s Day, Happy Thanksgiving, etc).  Invite anyone visiting to take a visitor card out of the front of the hymnal and put it in as their offering because . . . “we would like to send you a further note of welcome” and please visit our Information Centre after the service.  Consult with the stage manager (usually Andy Rowell) regarding any other details that we would like the host to announce.    

Please find your own substitute if you are unable to participate and let Andy Rowell about any changes.  Thank you. 
Instructions for Communion Pray-ers

Hoped for outcome: We would like people in the congregation to feel their hearts lifted in solemn and joyful thanksgiving as the communion pray-er articulates our gratefulness to God.    

This responsibility involves praying a prayer of thanksgiving for the bread and the cup and then distributing them to the ushers.  
Communion will be introduced by the preacher so you simply need to pray without further comment.  You may, however, choose to read one of the following passages that describe the practice of communion: 1 Corinthians 11:23-26; Matthew 26:26-29; Mark 14:22-25; Luke 22:14-20 – this should take between 30 seconds and 1 minute.  (We do not expect you to give a mini-sermon.  A different description of the meaning of communion every week would probably be interesting but also could be confusing for the congregation.()  

After you pray, break the bread (it will be pre-cut) and place a portion on each plate.  Distribute two plates to each usher and then take a seat in the front row.  When the ushers have finished serving the congregation, they will return the plates to the table—you can cover the bread pieces left over with the white linen napkin positioned there.  Without delay, take the lids off of the cup trays—give two trays to each usher.  Then take a seat in the front row, and your responsibilities are over.

Please get the lapel microphone from the sound person before the service begins.  If you are the 9:15 Communion pray-er, please join the other participants in the service at 8:55am in the hallway outside of the Lounge to pray, get an updated order of service and let us know you have arrived.  The 11:00 communion pray-er should come early and find the stage manager (usually Andy Rowell) to get an updated order of service and let us know you have arrived.   Plan to sit in the front row so that you have easy access to the platform.

Please find your own substitute if you are unable to participate and let Andy Rowell about any changes.  Thank you. 
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